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MEMORAMIAM FORs  Director of Ssourity
Amsistant to the Deputy Directar (Support)
Dirvector of Personnwl

SUBJECY t Prosedures for Bandling Cases of Misconduot

1. Cases of misconduct irmvolving Agensy exployess oddinarily
come to the sttentlion of the Direstor of Ssourily through his
liatson., It will be normal procedss for the 0ffise of Seocurity
to oemplete the handling of sll much csses in which seeurity ispli-
cations are predeminant, All other oases will be referred by the
Direstor of Security to the Director of Persormsl. In the interest
of time, the Direstor of Seowrity is suthorised snd emecuraged o
notify sppropriste Agency offieisls of the existence of any such
case and to inform the Divestor of Persowsl that sush motifications
heve been made,

2. It will be the vesponsibility of the Director of Personnel
to reviev al)l such cases refarred to him, to conmull os appropriste
with vesponsible Agenoy officisls, to take such administrstive or
disoiplinery sotion as may be within his competonce, and to report
asctions taken to the walersigned.

3. If wpon veview of a came the Director of Persomnsl deter-
nmines that the action sslled for falls within ihe competonce of a
review bosrd, he will ssserble all pertinent infermation, tske such
action as may be necessery to prepare the sase for review, and will
refwr the case to the Assistant to the Depuiy Directsr (Support).
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